
- -- 

bEU PRES OFFICE 

State of Kansas 
BEFORE THE PUBLIC EMPLOYEE RELATIONS BOARD 

KANSAS ASSOCIATION 
OF PUBLIC EMPLOYEES 
NAPE Physical Plant 
Employees (PPES) 

Pcnnoacr 

vs 

WICHITA STATE UNIVERSITY 

(WSU) 
Rcspondene 

CASE NO: 75-CAE-2-2006 

JOURNAL ENTRY OF DlSMlSSAL ' 
+- 

THE COURT does hereby find and order tbat: 

1. Respondent should and does hereby agree to cornply with releva.nt law set 

out in K.A.R. 1-9-5 (e)(l) 'Sick leave vith pay m b e  granted ..." [Emphasis 

added) by rescinding and striking the "Heskett Center" policies d.a,ced March 

3 I., 1997, from their personnel policy, to-wit: 

"...if any cmployee uses more (sick leave) than he or she e m s  during their 
evaluation period, they shall receive an unsatisfactactoxy rating for the 
evaluation and %dl be placcd on a special e-aluation.. " 

2 .  Respondcnt should and does hereby assure Petitioner and this tribunal 

that Respondent ha.s disciplined no employees under said language except 

Kmen Chambers whose complaint has been sa.f5sfied by this journal entry 

of dismissal 
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3 .  WSU should. and does hereby amend "Plant Personnel Policies" as set out in 

Exhibit 1, attached lsexeto and made a part hereof. 

4. R~spondent's personnel polic~~ should, and does hereby include all. WSU 

employees. 

5. The parties have agreed to resolve this matter under the conditions set out 

above and the petition should be dismissed. . 

THEREFORE, THE COURT DOES FIND AND ORDER that this matter is 

settled and does hereby dismiss 

& 

APPROVED: 

CLAUDE LEE, TED AYRES, &/3@6 
Vice-president & General Counsel 

Q, C* ,,*.. 06 
1 
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CERTIFICATE OF MAILING 

I, Sharon L. Tunstall, Office Manager, for the Public Employee Relations Board of the 
Kansas Department of Labor, hereby certify that on the 261h of December, 2006, a true and 
correct copy of the Journal Entry of Dismissal were deposited in the U. S. Mail, first class, 
postage prepaid, addressed to: 

Claude Lee, Attorney Ted D. Ayres, General Counsel 
Kansas Association of Public Employees Wichita State University 
5633 sw Hawick Lane 1845 Fairmount 
Topeka, KS 66614 Wichita, KS 67200-0001 
Attorney for Petitioner Attorney for Respondent 

Les Hughes 
Kansas Department of Administration 
900 SW Jackson - Room 600 
Topeka, KS 666 12-1220 

4 bi .&- 
Sharon L. Tunstall 



PHYSICAL PLANT POLICIES 

Tite follovring are basic policies of ;he Physical Plant Department, expressing performance 
expectations of all Phpicai Plant pwonml, both permanent and temporary. They are not all 
induslve, nor do they supercede St& or Federal regutations. 

1. Working Hours: 7" shift is7:45 a.m. to 1200 p.m. and 12:45 9.m. to 4:30 p.m. 2"'sh.i is 
3!00 p.m. to 7:00 p.m. and 7:30 p.m. to 11:30 p.m., unless emergency situations arise. 
Personnel are to begin work on time, morning and !after lunch. If you are unabie to fx at 
work for any reason, you are expected to notify your supervisor no later than 30 minutes 
after the start of your siliR. Failure to not@ your supervisor within this span, or not at all, 
wii: result in your being placed in Leave Without Pay (LWOP) status for that day. If you 
anticipaie that you are going to be late for work, you are still expected to notify your 
supervisor no later than 30 minutes after the start of your shift. Failure t~ notify your 
supervisor will result in you being placed in LWOP until you report to y r k .  

2. Check-In: Report to the shop and to your supervisor at lhe beginning of each wrkday. 
before and &er lunch, and at the and ui the workday. In t'ne absence of your direst 
supewisor, you are expecied to coordinate and cooperzte with the next in-line supervisor 
in charge. 

3. Absenteeism: Absenteeism should be kept ta a minimum so that attendance is 
maintained to your supervisor's satisfaction. Absences resulting in an employee being 
placed into a LWOP status on !heir time records may result in disciplinary acfion being 
takfin. Patterns of absenieeism may aiso be subject to disciplinary actim. 

4. Break Tlrnes: l a  s n i  beak times are 15 mlnutes in duration, Prom 930 a.m. to 9:45 a.m., 
and from 230 p.m. to 2345 p.m. 2"' shift break times are 15 minutes in duntion, from 5:00 
p,?. to 315 p.m. and from 9:30 p.m. to 9:45 p.m. Break times cannot be used to make up 
time. 

5. Lunch Time: 1" shift iunch break is from 12:OO p.m. to 12:45 p.m. P>khift lunch break is 
horn 7:00 p.m. to 7:30 p.m. 

6. Quitiing Time: Return to the shop at the end of tCe day no sooner than 4:iS p.m.. unless 
otherwise requested. U s e  that time to clean and check-In tools and clean out and service 
vehicles. 

7. Pmductlvity: Employees are axpected to remsin alert and be productive on the job. 
Report to your supervisor immediateh/ any illness or use of medication capable of affecting 
your work ability. Idleness and misuse of time will not be tolenied. 

8. Canduct: Employees are expected lo cooperate with coworkers, %dpervisors, famlty. 
staff, students, and visiton at all tlrnes and to maintain a profeessional decomm. 
Remember you represen: the Physica! Plant and Ule UnivWdty. 

9. AnnualNacation Leave: AnnuaINacation will be approve6 by the supewisof as long as 
the employee has the necessary hatn accrued to cover their time off and if :he vacation 
time will not impose a hardship on producfvity of the department. Request should be 
received 24 hours in advance for approval. Fai!ure to give the necessary aiiowance for 
time off will result in unarmroved team. 

10. Overtime: No overtime wllt he approved without prior a u t h ~ ~ t i o n  from the Girecior of ihe 
Physical Plant. 

11. Telephone Use: Limit telephone usage to break times and lunch tlme. uniess in an 
ernergenc), situation. This includes the us:! of penonzi cell pnones. 
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12. Classes: No employee will be allowed to take University classas during working hours 
without the emlicit euthorization and approval from their immediate supervisor and from 
the Director of the Physical Plant. Determination. to take classes will be based on 
depamen: statfing and wor!doad associated with each department. 

13. Vehicle Use: Only employees with a valid driver's license may operate a Siate vehide. 
Yocl are expected to observe all University, city parking and tramc regulations and to drive 
with care and courtesy at all times. All vehicles will remain on ampus uniess directed by 
supwvisars. Do not use State Cushrnans, Diahatsus, cars, trucks, or vzns off campus 
unless it k business reisted. Only Unlversityi~tat~ personnel are to be? transported in 
State vehicles. 

14. Vehicle Parking: Park vehicles in designated numbered stalls around Physicai Plant shop 
area. Do not block walk-in doors or overhead doors anytime, Keep campus building 
entrances and sidewalks open to pedestrians at all times. Use campus s:reets and 
service zones rather than sidewalk3 as parking areas. 

15. Servicing Vehiclw: Service your vehicle on a daily basis by checking and maintaining 
proper fluid levels, checking tire ptersure. and cleaning out the vehicle on a regular basis. 
Report all mechanical problems promptly to the autcimotive maintenance department. Get 
problems repaired promptly. 

15. Vehicle Ksys: Return ALL vehicle and equipment keys to tho appropriate supervisor or 
key locker on a daily basis. No vehiEle or equipment keys are to be kept on personal key 
chains. 

17. Other Keys: Maintaln custody of all building keys at ail times. Fustodlans will not leave 
campus with w r k  keys a: any t i e .  Losing or fai!ing to keep building keys in one's 
personal custody will fesult in disciplinary action. 

18. Safety: Employees are expected b use proiectlve personal equiprneni appropriately and 
as instructed by supervision. Use sound judgment in performing work so that safe work 
practices are always applied. If an employee is not certain how to most safely perform a 
task, lney shouid ask their supervisor for prucedural iraining. 

19. Use of Headphones: The use of stereo headphones, waikrnans, I-pods, or any omer 
device which utilizes headphones to Ilsten to music will be prohibited from being worn 
while operatin& a Daihatsu, Cushman, truck, or any equipment such as tractors, 
lawnmowers, dump hi& or small lawn equipment. 

20. Uniform Policy: Effeotie July 1, 2005, the Physical Plant will be implementing a 
mandatory uniform poiicy. Empioyees of the Physical Plant will be issued and required to 
wear uniiorms. No attire will be permmd depicting ather places Of employment. 

21. Photo IUeniificatlon Badge: Effective July 1, 2006 employees of the Physica: Plant will be 
issued and rewired to wear photo identification badges. 

2. Release of information to fie Prsss: All press releases are to be handled through News 
and fvledia Relations. Any inquiries from the press should be referred to Joseph 
Kleinsasser. Under no CIrcumstanceS are any comments to be made to the press wiihout 
prior authorization from University Relatiom. 

23. Persanal Trash: Personal trash is not to be dumped in the Physical Plant compactor. This 
causes additional laborcost and dumping fees to the Un ivem.  

24. WSU Propetri and Equipment Personal use of WSU propert)> and equipment is 
forbidden. 

.-, 
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