
Temporary Layoff

•	 Mark YES if  your employer has given 
you a return-to-work date within eight 
(8) weeks of the layoff. The system will 
automatically classify your claim as a 
temporary layoff, and you don’t need to 
search for work.

•	 In the Employment Details section, select 
Lack of work/laid off as the reason 
you are no longer working.

•	 Next you’ll need to complete the Lack 
of Work Questionnaire. You’ll be 
asked for the return-to-work date. If it is 
within eight (8) weeks, your claim will be 
marked as temporary unemployment.
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How to File a Temporary Layoff
If you are temporarily laid off, it’s your responsibility to file the claim. When you file, you’ll be asked this 
important question:
Do you know when you’re returning to work for at least 40 Hours per week? 
•	 Mark NO if your employer hasn’t given you a return-to-work date which is within eight (8) weeks 

of your last day of work. You must complete the required job search every week when you file your 
weekly certification.

Helpful Tips:
•	 When you file your initial claim, you will get a work search letter.
•	 If your return-to-work date is within 8 weeks of your last workday, it is a temporary layoff. You will 

not be asked to submit job searches when you fill out your weekly certifications during this time.
•	 If you are asked to fill out job searches for your weekly certifications, you must do them as required.
•	 Visit dol.ks.gov/unemployment/guides to view tutorial videos.

•	 You must file a weekly certification for every week you claim benefits. Weekly certifications can only be 
filed after the week has ended.
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