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STEP 1: Click New Application.
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STEP 2:
To begin registering your business entity, log in to your KAMPS account. Select Register

Amusement Entity, then click Begin Application.
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STEP 3:

Enter the name of your business entity on the first line and physical business address on
the second line, including street address, city, state and zip code. Then click Next.
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NOTE: If you do not see Next, click the o icon to collapse the User Guide section at the bottom of the
page.



STEP 4: Complete People
Click Use My Info to auto fill in the sections if the role applies to you.

Click More if you need more address lines. (PO Box, etc.)

Once you have completed at least two columns, click Next.
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STEP 5: Complete DataGroup
Complete each section except License/ Registration Effective Date

Entity Type information Antique
Entity Type Limited Use
Select Vakue

Agritourism
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Does your entity primarily operate: Non-Profit
Select Vakon For Profit
Traveling Camival
Inflatables
If other was selected, please specify: Trampoline Park
Text
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Water Slides
Willl your rides be operated at a parmanent or temporary bocation? Traveling Camnival
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Pumpkin Patch
nily En nmen N
Business Name Family Entertainment Cente
Taxt Olher
Jane Doe AMUsements
Permanent
DBA
= Temporary
Joa




0N

¢ * : A =+ Wew Application
b‘il'lhlh KAMPS

Insurance

Insurance company name

Text

Insurance policy number

Texi

Policy effective date

Date Valoe

Policy expiration date

Date Ve

NOTE: Do not fill out License/ Registration Effective Date

If you are a KANSAS inflatable ONLY entity, or a permanent entity, complete
ltinerary Stop #1 with the location of your business or where you store your inflatables.
You do not need to complete an itinerary for each event.

If you are any out-of-state or a temporary entity, please complete an itinerary for each
event you have in the state of Kansas.
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Once you have entered all your venues, scroll to the bottom of the page and click Next.

STEP 6: Uploading Required Documents
Upload your Certificate of Liability Insurance (CLI) here.

This document must show your Entity Name, Policy Number, Effective Date, Expiration
Date, Per Occurrence and General Aggregate amounts. If it lists your rides, please
make sure that the serial numbers on the CLI match the serial numbers on the inspection.

Use the attachment icon to locate and attach your copy of your CLI. A pop-up box will
appear. Then use the drop-down box to select Insurance, click Save.
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When the word Insurance is red, there are no documents uploaded. Once you see a
green checkmark and Insurance, click Next.
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STEP 7: PAYMENT
As a new user, you will not be able to pay for an entity until you have at least one ride

added to your account.

Scroll to the bottom of this page.
Do NOT click the green Checkout as you have nothing to check out currently.

Click Submit in the lower right corner of your screen to submit your Entity registration.
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It may take a few seconds for your page to refresh. You will be directed to your
Homepage to view your Entity Information and make any changes.
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STEP 8:
If no changes are needed, click Save at the bottom of your Itinerary section to save

your Entity Information.
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You have now registered your amusment ride business entity. Refer to the how-to guide

for adding your ride(s) and processing your payment.
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